
 

SUMMARY  

Literacy assistant  

Social media and communications manager   

Tutor (essay writing and mathematics)    

Software tester   

Proof-reader and platform manager   

Freelancer content writer   

Marketing coordinator and copywriter   

Facilitator   

Teaching assistant   

Administrative assistant and receptionist   

Tutor (African Philosophy)   

Student Data Manager   

   

   

B.A. General   

B.A. Hons. Philosophy 

Member of Golden Key International Honour Society  

 

Published work: in The Hunters and the Hunted (Dragonband: Tales) 

https://amzn.to/3fukRGt 

 
  

EXPERIENCE 

2020 - current 

University of the Free State (Centre for Teaching and Learning) 

Literacy assistant and Write Site consultant 

> Facilitate English Academic Literacy 

> Plan contact sessions in consultation with the module coordinator 

> Assess and mark subject content  

> Offer consultation sessions in the Write Site  

> Curriculum feedback 

2019 - 2020 

Fichardt Park Neighbourhood Association  

Social media and communications manager  

> Manage FNA social media pages 

> Write and send communications via WhatsApp 

> Newsletter editor and contributor 

> Fichardt Park magazine contributor 

> Design and maintenance of website (fichardtpark.org)  

> On FICH-Mark committee 

> On PSHB taskforce  

Chanté 
van Biljon 

 

Location: 

Bloemfontein 

076 884 5699 

vanbiljonchante@gmail.com 

Self-starter 

Deadline driven 

Detail orientated 

Time management 

Critical thinking 

Research 

Editing & proofreading 

SEO knowledge  

Copywriting 

Content writing 

Social media management 

Basic photo editing 

Versatility  

Brain storming 

QC & software testing 

UX knowledge 

WordPress 

MS Office & Adobe 

Gimp 

English & Afrikaans (fluent) 

Skills and Software 
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2019 - 2020 

tutor.com 

Tutor 

> University essay writing 

2019 - 2021 

Private tutor 

> Mathematics grade 4-9 

> Philosophy essay writing on Black Consciousness (2nd year university course) 

2019 - 2021 

WebWorthy 

Director and co-founder 

> Functional testing 

> Compliance testing 

> Application maintenance  

2018 

daaimon 

Proof-reader and platform manager 

> Proofreading and editing of financial reports and website content 

> Written content creation 

> Managing daaimon platform (WordPress) 

> Functional testing (daaimon website)  

2017 - 2019 

Innate content 

Freelance writer 

> chantevanbiljon.contently.com 

2017  

The Strategic Group & The Research Collective 

Marketing coordinator and copywriter 

> Conduct desktop research on a variety of topics for a variety of industries 

> Conduct climate surveys, interviews and other market research 

> Write blog posts, magazine articles, LinkedIn articles and a variety of other 

additional content on a multitude of different topics in order to engage readers, 

increase interest and drive sales 
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> Manage social media accounts for clients on various platforms including 

WordPress, Facebook, LinkedIn, Twitter and Instagram 

> Compile social media statistical reports 

2015 - 2016 

University of the Free State (Centre for Teaching and Learning) 

Facilitator 

> Academic Language Course 

> Teach topics related in the Humanities 

> Evaluate academic writing 

> Supply feedback and assist on writing assignments 

Training and skills: 

> Second-language teaching and learning 

2015 

University of the Free State (Philosophy department) 

Teaching assistant (Lecturer: Prof Pieter Duvenhage) 

> Argumentation Theory 

> Provide assistance during class 

> Mark tests 

> Substitute for lecturer  

2014 - 2016 

University of the Free State (Philosophy department) 

Administrative assistant and receptionist  

> Filing, scanning, copying 

> Answer phone, take messages 

> Posting, courier 

> Greet students and guests 

> Make tea and coffee 

> Buy groceries, order stationary  

> Preparations for seminars, lectures and events  

2014 

University of the Free State (Philosophy department) 

Tutor 

> African Philosophy 

> Help students achieve maximum understanding of module content 

> Present comprehensive review of class work 

> Create an interactive learning environment 
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Training and skills: 

> Supplemental Instruction 

> Peer learning facilitation  

> Assessment development and support 

2010 - 2014 

PAREXEL International  

Student data manager  

> Database entry 

> Perform quality control on entered/mapped datasets by reviewing the source to 

the output provided 

> Consider the respective study data handling paper/CRF 

> Adhere to agreed timelines 

> Have initial control of clinical documents in Data Management  

> Contribute to plausibility checks on clinical data 

> Handle tracking of study documents 

> Archive of study documents 

> Handle quality checks of study data 

> Query management assistance 

> Support in administrative work for Data Management Department 

> Participate in trainings and continue to learn and to implement new data entry 

and systems  

Additional Training: 

> Clinical Data Analyst experience 

> Setup of a Data Management Plan 

> Setup of Data Validation checks 

> Functional testing (Case Report Form software) 

> Data Management document review 

> Good Clinical Practice  

 

EDUCATION 

2023 (expected completion)  

University of the Free State  

B.A. M. Philosophy  

> The metaphysics of time through the lens of the extended mind. 

2019 

University of the Free State  

B.A. Hons. Philosophy  

> Cognitive and cultural philosophy 
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> Origins of religion 

> African traditional religion 

> Philosophy of rationality, action and mind 

> Research report: How gravitational time dilation influences language formation 

2013 

University of the Free State  

B.A. General  

> Philosophy (major) 

> Religious study (major) 

> Anthropology  

> Psychology 

> Political science 

> History 

> Mythology 

> English 

> General reasoning skills 

> Information skills 

> Community service learning 

2009 

Eunice High School 

Matriculation  

 
2007 

University of the Free State 

Amateur astronomy course  

 

REFERENCES 

On request 
















