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Step 1

On the UFS website, 

Click the Staff , then Vacancy link.
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Step 2

Click the relevent Job Opening you 

are applying for.
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Step 3

Click the link to apply.
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Step 4

Click the New User link to register as 

a new user.



E- Recruitment

Step 5

Fill in all the necessary information and

Click the Register Button to proceed.
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Step 6

Click the Apply button to apply for the 

specific Job Opening.
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Step 7

Read the information on the screen and

Click the Radio Button to accept the 

Terms and Agreement..
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Step 8

Click the relevant Radio Button.
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Step 9

Pop-Up Screen to notify user the 

Prequalify questions are successful

Click the Continue Button.
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Step 10

To Attach a Resumé 

Click the Attach Resumé Button.
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Step 11

Browse to a specific location to locate 

necessary documents

Click the Choose File Button.


